Outlook Setup with Emailinacloud

Open Control Panel from the start menu
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In the Control Panel search Pane Type “mail”, then click the mail icon.
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5’ Getting Started

Go online to get Windows Live Essentials

@Search Windows Help and Support for "mail"

E-mail Accounts

- 3 Setup e-mail accounts and directories.

SS

Data Files

4, Change settings for the files Outlock uses to Data Files... |
&@ store e-mail messages and documents,

Profiles

% Setup multiple profiles of e-mail accounts and Show Profiles...

data files., Typically, you only need one,




Click “Add” to add a new profile
Do not remove the old profile.

General I

@ The following profiles are set up on this computer:

Add... Femove

Properties Copy...

N
When starting Microsoft Outlock, use this profile:
" Prompt for a profile to be used
¢ Always use this profile
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General |

The following profiles are set up on this computer:

_‘.3 New Profile ﬂ

d,.) Create MNew Profile
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{4 Add New Accou

Auto Account Setup
Connect to other server types.

(71 E-mail Account

four Mame:
Example: Ellen Adams

E-mail Address:

Example: ellen@contoso. com
Password:

Retype Password:

Type the password your Internet service provider has given you,

() Text Messaging (SMS)




L4 Add New Accoun

Choose Service

) Internet E-mail
Connect to POP or IMAP server to send and receive e-mail messages.

Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

‘ext Messaging (S5MS)
Connect to a mobile messaging service.

Other
Connect to a server type shown below.
Fax Mail Transport

< Back ][ Next = ][ Cancel

Server: [ casarray.emailinacloud.com ]
Username: [ firstname.lastname ]

L4 Add New Accoun

Server Settings
Enter the information required to connect to Microsoft Exchange or a compatible service,

Type the server name for your account. If you don't know the server name, ask your
account provider,
Server: |casarray.emailinacdoud.com

Use Cached Exchange Mode

Type the user name for your account,

User Name: | firstname. lastname Check Name
—

More Settings ...
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For Outlook 2003
rg Microsoft Exchange ﬁ

| General | Advanced | Security |Connecﬁon|

Encryption

— [¥]Encrypt data between Microsoft Outiook and |
Microsoft Exchange

User identification
[] Always prompt for logon credentials
Logon network security:

[Negoﬁate Authentication -

[ OK J [ Cancel Apply




r;'j Microsoft Exchange ﬁ
| General | Advanced I Security | ConnecﬁonL

Connection

Use these settings when connecting to Microsoft
Exchange when working offline:

@ Connect using my Local Area Metwork (LAM)

() Connect using my phone line

() Connect using Internet Explorer's or a 3rd party dialer

Maodem

Use the following Dial-Up Metwaorking connection:

Properties... Add...

Cutiook Anywhere
—* [¥&onnect to Microsoft Exchange using HT TP

) [ Exchange Proxy Settings... ]

[ QK J[ Cancel H Apply

Enter this in the 2 fields
frist feild [ mail.emailinacloud.com ]
second field [ msstd:mail.emailinacloud.com ]

r |
;g Microsoft Exchange Proxy Settings @

Microsoft Qutlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTF padckets. Select the protocol and the
identity verification method that you want to use. If you don't know which options to
select, contact your Exchange Administrator.

Connection settings

|Use this URL to connect to my proxy server for Exchange:

https:f{  mail.emailinacloud. com

* Connect using S5L only

) Only connect to proxy servers that have this principal name in their certificate:

msstd:mail. emailinadoud. com

[] on fast networks, connect using HTTP first, then connect using TCP/IP
On slow networks, connect using HTTP first, then connect using TCP/IP

Proxy authentication settings

lse this authentication when connecting to my proxy server for Exchange:

[NTLM Authentication v]

[ Ok, ] ’ Cancel




UserName: firstname.lastname@company.com

r{; Windows Security u

Mail Application

Connecting to firstname.lastname

— [ first.|last@company.com ]

sesssces |

Domain: company.com
[7] Remember my credentials

| ok || cancel

Select to always use the new profile you created.
i B
@ Mail =

General |

@ The following profiles are set up on this computer:

Qutlook Cloud

Add... Remove Properties Copy...

When starting Microsoft Outlook, use this profile:
" Prompt for a profile to be used
* Always use this profile

Cutlook ;I

COutlook
Outlook Cloud

>

You will notice when Outlook opens, it will take some time to download a copy of your mailbox.
At the Bottom right corner, it shows the status of this process.

w3 |pdating this folder. [3] Connected to Microsoft Exchange | B amse (————



